Sent to selected students from classes:

Dear Student:

I am writing to inform you that Professor XX is being considered for promotion to the rank of _________ with tenure at Oregon State University. 
An important part of the review is to obtain input from graduate and undergraduate students who have interacted with the candidate, either in the classroom or via mentoring in the research lab. We customarily ask a small group of such students to serve as a committee for collecting input from students.  I am asking whether you would agree to serve on this committee.

The task for the committee is to summarize input from students who have interacted in a learning environment with Dr. [ ].  That input is in the form of solicited letters; only signed letters can be used, and we are no longer allowed to use questionnaire results in a faculty member's review.  Members of the committee will be asked to submit such letters, in addition to other students.  The committee is asked to collate and fairly summarize the assessments in the signed letters in a letter that will be part of Professor [ ] Promotion & Tenure dossier.  The committee letter will be addressed to me, as Chair of the Department of [ ].

Please let me know ASAP if you are willing to participate in this committee and can do so before the end of this term.

Thanks in advance.

